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GA A G o a ls  a nd  O b j e c t i v es  ( S e e  BD A ,  C M ,  C M A  a n d  J A) GA A 

T h e  g o a l  o f  t h e  p e r s o nn e l  p o l i c i e s  s e t  f o r t h  i n  t h i s  p o l i c y  s e c t i o n  i s  t o 

c r e a t e   t h e   b e s t   p o s s i b l e   e d u c a t i o n a l   c l i m a t e   f o r   t h e   s t u d en ts   o f   t h e  
 

s c h o o l  d i s t r i c t .    T o  t h i s  e n d ,  t h e s e  pe r s o nn e l  p o l i c i e s  a r e  de s i g n e d  t o  p r e v e n t 

m i s u n d e r s t a n d i n g  b y  t he  d i s t r i c t ’ s  pe r s o nn e l  o f  t h e i r  d u t i e s ,  r e s p o n s i b i l i t i e s , a 

n d  p r i v i l e g e s . 

A l l e m p l o y e e s s h a l l f o l l o w a l l a p p l i c a b l e b o a r d p o l i c i e s , r u l e s , 

r e g u l a t i o n s ,  a n d  s up e r v i s o r y  d i r e c t i v e s . 

A l l  p e r s o n ne l  h a n d b o o k s  s h a l l  be  a p p r o v e d  b y  t h e  b oa r d  a n d  a d op t e d ,  b y r 

e f e r e n c e ,  a s  a  p a r t  o f  t h e s e  p o l i c i e s  a n d  r u l e s . 

 

 
 
A p p r o v e d : 

9 /1 9 

 
K A S B  R e c o m m e n da t i o n  –  2 / 9 8 ;  4 / 0 7 ;  12 / 1 3 ;  6 /1 9  
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G A A A E q u a l  E m p l o y m e n t   O p p o r t u n i t y  a n d   N o n d i s c r i m i n a t i o n G A A A  

T h e   b o a r d   s ha l l   h i r e   a l l   e m p l o y e e s   o n   t h e   b a s i s   o f   a b i l i t y   a n d   t he 

d i s t r i c t ’ s  n e e d s . 
 

T h e     d i s t r i c t     i s     a n     e q u a l     o p p o r t u n i t y     e m p l o y e r     a n d     s h a l l     n o t 

d i s c r i m i n a t e  i n  i t s  e m p l o y m e n t  p r a c t i c e s  a n d  p o l i c i e s  w i t h  r e s p e c t  t o  h i r i n g , c 

o m p e n s a t i o n ,   t e r m s ,   c o n d i t i o n s ,   o r   p r i v i l e g e s   o f   e m p l o y m e n t   b e c a u s e   o f   a n 

i n d i v i d u a l ’ s r a c e , c o l o r , n a t i o n a l    o r i g i n ,    r e l i g i o n , s e x , a g e , d i s a b i l i t y , o r  
 

g e n e t i c   i n f o r m a t i o n .   D i s c r i m i n a t i o n   o n   a n y   o f   t h e s e 
 

c ha ra c t er i st i cs    w i l l    n o t    b e    t o l e r a t e d .  T h e    d i s t r i c t    w i l l    m a k e    r e a s o n a b le  
 

a c c o m m o da t i o n s    t o   a pp l i c a n t s   a n d    e m p l o y e e s   w h o    ne e d   t h e m   f o r    m e d i c a l   o r  

 
r e l i g i o u s r e a s o n s,  a s  r e q u ir e d  b y l a w . 

 

I n q u i r i e s  r e g a r d i n g  c o m p l i a nc e  m a y  b e  d i r e c t e d  t o  ( po s i t i o n ,  a dd r e s s , 

 
p h o n e  nu mb er  o f  t he  d is t r i c t  c o mp li a nce  c oo rd in at o r)  o r  t o :  

 

E q u a l  E m p l o y m e n t  O p po r t u n i t y  C o m m i s s i o n  

G a te wa y T o w e r I I 

4 0 0  S t a t e  A v e . ,   S u i t e 9 05 

K a n s a s  C i t y ,  K S  6 6 1 0 1 

( 9 1 3 )  5 5 1 - 5 6 5 5  

k a ns a sc it y i n t a ke @ee oc .g o v 
 

o r  

 
K a n s a s  H u m a n  R i g h t s  C o m m i s s i o n  

9 0 0  S W  J a c k s o n ,  S u i t e  5 6 8 - S 

T o p e k a ,  K S    6 6 6 1 2 - 1 2 5 8  

( 7 8 5 )  2 9 6 - 3 2 0 6 

khr c @ k s . gov 
 

o r  

 
U n i t e d  S t a t e s  D e pa r t m e n t  o f  E d uc a t i o n  

O f f i c e  f o r  C i v i l  R i g h t s  

O n e  P e t t i c o a t  L a n e 

1 0 1 0  W a l nu t  S t r e e t ,  S u i t e  3 2 0  

K a n s a s  C i t y ,  M i s s o ur i   6 4 10 6 

( 8 1 6 )  2 6 8- 05 5 0  

O C R . Ka n sa s C i t y @ e d . go v  

mailto:ake@eeoc.g
mailto:OCR.KansasCity@ed.gov


©KASB. This material may be reproduced for use in USD ###.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 

be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 

without written permission from KASB. 

 

GAAA  Equal Employment Opportunity  and N ondis crimination  GAAA-2 
 

 
 
Approved: 9 /1 9 

 
KASB Recommendation- 2/ 98; 8 / 98; 6 / 06; 4 / 07; 12/ 15 · 6 / 19 





GAAD Child Abuse (See JCAC and JGEC) GAAD

Any district employee who has reason to know or suspect a child has been injured as a result

of physical, mental, or emotional abuse or neglect or sexual abuse, shall promptly report the matter to the

local Kansas Department for Children and Families (DCF) office or to the local law enforcement agency

if the DCF office is not open. Employees may file a report of suspected abuse anonymously to either

DCF by phoning 1-800-922-5330 or to local law enforcement officials.  The Code for Care of Children

also provides civil immunity from prosecution if the report is made in good faith.

The employee making the report will not contact the child’s family or any other persons to

determine the cause of the suspected abuse or neglect.

DCF or Law Enforcement Access to Students on School Premises

The building principal shall allow a student to be interviewed by DCF or law enforcement

representatives on school premises to investigate suspected child abuse and shall act as appropriate to

facilitate the agency’s access to the child and to protect the student’s interests during the process.  State

law grants the investigating agency the authority to determine whether a school employee may be present

while the interview is being conducted, taking into account the child’s best interests.  If asked to sit in on

the interview by the agency representative conducting it, the building principal or designee thereof shall

oblige such request in order to provide comfort to the child throughout the process and to facilitate the

investigation.

Cooperation Between School and Agencies

Principals shall work with DCF and law enforcement agencies to develop a plan of

cooperation for investigating reports of suspected child abuse or neglect.  To the extent that safety is not

compromised, law enforcement officers



GAAD Child Abuse GAAD-2

investigating complaints of suspected child abuse or neglect on school property shall not be in uniform.

Reporting Procedure

The employee shall promptly report to the local DCF office or law enforcement if DCF is

closed.  It is recommended the building administrator also be notified after the report is made.

If the building principal has been notified, the principal shall immediately notify the

superintendent that the initial report to DCF has been made.  If appropriate, the principal may confer with

the school's social worker, guidance counselor or psychologist.  At no time shall the principal or any other

staff member prevent or interfere with the making of a suspected child abuse report.

If available, the following information shall be given by the person making the initial report:

name, address, and age of the student; name and address of the parents or guardians; nature and extent of

injuries or description of neglect or abuse; and any other information that might help establish the cause

of the child’s condition.

Any personal interview or physical inspection of the child by any school employee shall be

conducted in an appropriate manner with an adult witness present.

State law provides that anyone making a report in good faith and without malice shall be

immune from any civil liability that might otherwise be incurred or imposed.



GAAD Child Abuse GAAD-3

Mobile Crisis Helpline

Crisis support for Kansas families and children to resolve an emotional, psychiatric, or behavioral

health crisis is available through the Department of Children and Families Mobile Crisis Helpline,

1-833-441-2240, including:

▪ Problem solving to resolve behavioral health crisis;

▪ Referral to community resources or recommendation to engage in stabilization services;

▪ In-person support via mobile crisis response; and

▪ Contacting mobile crisis response unit to assist in emergency situations.

Services are available to all Kansans 20 years or younger including anyone in foster care or

formerly in foster care.

Annual Training

Annual training for all school employees on child abuse and neglect reporting requirements

shall be provided, and documentation of the training shall be maintained.

Approved:  March 7, 2022

KASB Recommendation - 2/98; 4/07; 6/07; 11/10; 8/12; 10/12; 11/12; 6/20; 3/22
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GAAC Sexual Harassment (See GAF and JGFC)  GAAC 

The board of education is committed to providing a positive and productive working and 

learning environment, free from discrimination on the basis of sex/gender,  including 

sexual harassment.  Harassment based on gender identity or gender expression is 

expressly prohibited as outlined in this policy. Sexual harassment will  not be 

tolerated in the school district .  Sexual harassment of employees or students of 

the district  by board members,  administrators,  certificated and support 

personnel,  students,  vendors,  and any others having business or other contact 

with the school district  is strictly prohibited. 

Sexual harassment is unlawful discrimination on the basis of sex under 

Title IX of the Education Amendments of 1972, Title VII of the Civil  Rights 

Act of 1964, and the Kansas Acts Against Discrimination. All forms of sexual 

harassment are prohibited at school,  on school property, and at all  school-

sponsored activities,  programs or events.  Sexual harassment against individuals 

associated with the school is prohibited, whether or not the harassment occurs 

on school grounds. 

It  shall  be a violation of this policy for any student,  employee, or third 

party (visitor,  vendor,  etc.)  to sexually harass any student,  employee, or other 

individual associated with the school.  It  shall  further be a violation for any 

employee to discourage a student or another employee from fil ing a complaint,  

or to fail  to investigate or refer for investigation, any complaint lodged under 

the provisions of this policy. Violation of this policy by any employee shall  

result  in disciplinary action, up to and including termination. 
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Sexual harassment shall  include, but not be limited to,  unwelcome sexual 

advances, requests for sexual favors,  and other verbal or physical conduct of a 

sexual nature when: (1) submission to such conduct is made either explicit ly or 

implicitly a term or condition of an individual 's  employment; (2) submission to 

or rejection of such conduct by an individual is used as the basis for 

employment decisions affecting such individual;  or (3) such conduct has the 

purpose or effect of unreasonably interfering with an individual 's  work 

performance or creating an intimidating, hostile or offensive working 

environment.  

Sexual harassment may result  from verbal or physical conduct or written 

or graphic material .  Sexual harassment may include, but is not l imited to: 

verbal harassment or abuse; pressure for sexual activity; repeated remarks to a 

person, with sexual or demeaning implication; unwelcome touching; or 

suggesting or demanding sexual involvement accompanied by implied or 

explicit  threats concerning an employee's job status.  

The district  encourages all  victims of sexual harassment and persons with 

knowledge of such harassment to report the harassment immediately. 

Complaints of sexual harassment will  be promptly investigated and resolved.  

Complaints of sexual harassment should be addressed to an employee’s 

supervisor or to the building supervisor or to the building principal or the 

district  compliance coordinator.  If  the employee’s supervisor is the alleged 

harasser,  the complaint should be addressed to the building principal or the 

district  compliance coordinator.  
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Complaints made under this policy will  be resolved using the district’s 

complaint procedures in policy KN. 

Complaints received will  be investigated to determine whether,  under the 

totality of the circumstances, the alleged behavior constitutes sexual 

harassment under the definition outlined above. Unacceptable conduct may or 

may not constitute sexual harassment,  depending on the nature of the conduct 

and its severity,  pervasiveness and persistence. Behaviors which are 

unacceptable but do not constitute harassment may also result  in employee 

discipline. 

If  discrimination or harassment has occurred, the district  will  take 

prompt,  remedial action to prevent i ts reoccurrence. 

Any employee who witnesses an act of sexual harassment or receives a 

complaint of harassment from another employee or a student shall  report the 

complaint to the building principal.  Employees who fail  to report complaints or 

incidents of sexual harassment to appropriate school officials may face 

disciplinary action. School administrators who fail  to investigate and take 

appropriate corrective action in response to complaints of sexual harassment 

may also face disciplinary action. 

Initiation of a complaint of sexual harassment in good faith will  not 

adversely affect the job security or status of an employee, nor will  i t  affect his 

or her compensation. Any act of retaliation or discrimination against any person 

who has filed a complaint or testified, assisted, or participated in any 

investigation, proceeding, or hearing involving a sexual harassment complaint 
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is  prohibited. Any person who retaliates is subject to immediate disciplinary 

action, up to and including termination of employment.  

 To the extent possible,  confidentiality will  be maintained 

throughout 

the investigation of a complaint.  The desire for confidentiality must be 

balanced with the district 's  obligation to conduct a thorough investigation, to 

take appropriate corrective action or to provide due process to the accused. 

 False or malicious complaints of sexual harassment may 

result  in corrective or disciplinary action against the complainant. 

 A summary of this policy and related materials shall  be 

posted in each district  facili ty.  The policy shall  also be published in student,  

parent,  and employee handbooks and on the district’s website as directed by the 

district  compliance coordinator.  Notification of the policy shall  be included in 

the school newsletter or published in the local newspaper annually or published 

on the district  website.  

 

Approved: 04-12-2021 

KASB Recommendation - 2/98; 8/98; 7/03; 6/04; 4/07; 6/15 
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GAAD Ch i l d  Ab u s e  ( See  J CAC and  J GEC)  GAAD 

 An y  d i s t r i c t  e mp l o y e e  wh o  h a s  r e a s o n  t o  k now o r  s u s pec t  a  ch i l d  ha s  been  

i n j u r ed  a s  a  r e s u l t  o f  phys i ca l ,  men t a l  o r  emo t i ona l  abus e  o r  neg l ec t  o r  s exua l  

a bu s e ,  s ha l l  p r omp t l y  r epo r t  t he  ma t t e r  t o  t he  l oca l  Kans a s  Depa r t men t  f o r  

Ch i l d r e n  a n d  F a mi l i e s  ( DCF)  o f f i c e  o r  t o  t he  l oca l  l aw  en f o r cemen t  agency  i f  t he  

DCF  o f f i c e  i s  no t  open .   Emp l o y e e s  ma y  f i l e  a  r e p o r t  o f  s u s p e c t e d  a b u s e  

a no n ymo us l y  t o  e i t he r  DCF  by  phon i ng  1 - 800 - 922 - 5330  o r  t o  l oca l  l aw  

e n f o r c emen t  o f f i c i a l s .   The  Code  f o r  Ca r e  o f  Ch i l d r en  a l s o  p r ov i de s  c i v i l  

i mmun i t y  f r om p r os ecu t i on  i f  t he  r epo r t  i s  made  i n  good  f a i t h .  

 Th e  e mp l o y e e  ma k i n g  t h e  r e p o r t  w i l l  n o t  c o n t a c t  t h e  c h i l d ’ s  f a mi l y  o r  

a ny  o t h e r  pe r s ons  t o  de t e r mi ne  t he  caus e  o f  t he  s u s pec t ed  abus e  o r  neg l ec t .  

 DCF  o r  La w En f o r c e me n t  Ac c e s s  t o  S t u d e n t s  o n  S c h o o l  P r e mi s e s  

 Th e  b u i l d i n g  p r i n c i p a l  s h a l l  a l l o w  a  s t u d e n t  t o  b e  i n t e r v i e we d  b y  DCF  o r  

l aw  en f o r cemen t  r ep r e s en t a t i ve s  on  s choo l  p r emi s e s  t o  i nves t i ga t e  s u s pec t ed  ch i l d  

a bu s e  a n d  s ha l l  a c t  a s  app r op r i a t e  t o  f a c i l i t a t e  t he  agency ’ s  a cce s s  t o  t he  ch i l d  

a nd  t o  p r o t ec t  t he  s t uden t ’ s  i n t e r e s t s  du r i ng  t he  p r oce s s .   S t a t e  l aw  g r an t s  t he  

i nves t i ga t i ng  agency  t he  au t ho r i t y  t o  de t e r mi ne  whe t he r  a  s choo l  emp l oyee  may  

b e  p r e s en t  wh i l e  t he  i n t e r v i ew  i s  be i ng  conduc t ed ,  t ak i ng  i n t o  accoun t  t he  ch i l d ’ s  

b e s t  i n t e r e s t s .   I f  a s ked  t o  s i t  i n  on  t he  i n t e r v i ew  by  t he  agency  r ep r e s en t a t i ve  

c on d uc t i ng  i t ,  t h e  bu i l d i ng  p r i nc i pa l  o r  de s i gnee  t he r eo f  s ha l l  ob l i ge  s uch  r eques t  

i n  o r de r  t o  p r ov i de  comf o r t  t o  t he  ch i l d  t h r oughou t  t he  p r oces s  and  t o  f ac i l i t a t e  

t he  i nves t i ga t i on .  

 Co o p e r a t i o n  Be t we e n  S c h o o l  a n d  Ag e n c i e s  

 P r i nc i pa l s  s ha l l  wor k  w i t h  DCF  and  l aw  en f o r cemen t  agenc i e s  t o  dev e l op  

a  p l a n  o f  coope r a t i on  f o r  i nves t i ga t i ng  r epo r t s  o f  s u s pec t ed  ch i l d  abus e  o r  neg l ec t .   

To  t h e  e x t e n t  t h a t  s a f e t y  i s  n o t  c o mp r o mi s e d ,  l a w  e n f o r c e me n t  o f f i c e r s
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i nves t i ga t i ng  compl a i n t s  o f  s u s pec t ed  ch i l d  abus e  o r  neg l ec t  on  s choo l  p r ope r t y  

s ha l l  no t  be  i n  un i f o r m.   

 Re p o r t i n g  P r o c e d u r e  

 Th e  e mp l o y e e  s h a l l  p r o mp t l y  r e p o r t  t o  t h e  l o c a l  DCF  o f f i c e  o r  l a w  

e n f o r c emen t  i f  DCF  i s  c l o s ed .   I t  i s  r e commended  t he  bu i l d i ng  admi n i s t r a t o r  a l s o  

b e  n o t i f i ed  a f t e r  t he  r epo r t  i s  made .  

 I f  t he  bu i l d i ng  p r i nc i pa l  ha s  been  no t i f i ed ,  t he  p r i nc i pa l  s ha l l  

i mmed i a t e l y  no t i f y  t he  s upe r i n t enden t  t ha t  t he  i n i t i a l  r epo r t  t o  DCF  has  been  

made .   I f  app r op r i a t e ,  t he  p r i nc i pa l  may  con f e r  w i t h  t he  s choo l ' s  s oc i a l  wor ke r ,  

g u i da nc e  couns e l o r  o r  p s ycho l og i s t .   A t  no  t i me  s ha l l  t he  p r i nc i pa l  o r  any  o t he r  

s t a f f  member  p r even t  o r  i n t e r f e r e  w i t h  t he  mak i ng  o f  a  s u s pec t ed  ch i l d  abus e  

r epo r t .  

 I f  ava i l ab l e ,  t he  f o l l owi ng  i n f o r ma t i on  s ha l l  be  g i ven  by  t he  pe r s on  

mak i ng  t he  i n i t i a l  r epo r t :   n ame ,  add r e s s  and  age  o f  t he  s t uden t ;  name  and  add r e s s  

o f  t he  pa r en t s  o r  gua r d i ans ;  na t u r e  and  ex t en t  o f  i n j u r i e s  o r  de s c r i p t i on  o f  neg l ec t  

o r  a b u s e ;  and  any  o t he r  i n f o r ma t i on  t ha t  m i gh t  he l p  e s t ab l i s h  t he  caus e  o f  t he  

c h i l d ’ s  c ond i t i on .  

 An y  p e r s o n a l  i n t e r v i e w  o r  p h y s i c a l  i n s p e c t i o n  o f  t h e  ch i l d  by  any  s choo l  

e mp l oy ee  s ha l l  be  conduc t ed  i n  an  app r op r i a t e  manne r  w i t h  an  adu l t  w i t ne s s  

p r e s e n t .  

 S t a t e  l aw  p r ov i de s  t ha t  anyone  mak i ng  a  r epo r t  i n  good  f a i t h  and  w i t hou t  

ma l i ce  s ha l l  be  i mmune  f r om any  c i v i l  l i ab i l i t y  t ha t  m i gh t  o t he r w i s e  be  i ncu r red  

o r  i mpo s ed .  
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 An n u a l  T r a i n i n g  

 An n u a l  t r a i n i n g  f o r  a l l  s c h o o l  e mp l o y e e s  o n  c h i l d  a b u s e  a n d  n e g l e c t  

r epo r t i ng  r equ i r emen t s  s ha l l  be  p r ov i ded ,  and  documen t a t i on  o f  t he  t r a i n i ng  s ha l l  

b e  ma i n t a i ned .  

 

Ap p r o v e d :   04 - 12 - 2021  

KAS B Re commenda t i on  -  2 / 98 ;  4 / 07 ;  6 / 07 ;  11 / 10 ;  8 / 12 ;  10 / 12 ;  11 / 12 ;  6 / 20  

 









 
 

GAAE   BULLYING BY ADULTS 

 

 

Report to  Local  Law Enforcement 

USD 506  

P u r s u an t  to  K an s as  l aw ,  t h e ad mi ni s t r a to r  o r  o t h e r  s ch o ol  emp l o y ee w h os e  

s i g n at u re  app ea r s  b el o w i s  r ep o rt in g  t h e fo l l o wi n g c r i mes :  

Briefly describe each incident and the person/s involved in a misdemeanor or felony behavior at school, 
on school property, or at a school activity. 
 
Dat e Schoo l /Locat ion P erson / s Invo lved Br ie f  Descr ip t ion o f  

bu l lying inc ident / s .  
 

1 .  
 
 

   
 

2 .  
 
 

   
 

 

S ch o ol  D is t r i c t s  a r e  r eq u i r ed  b y  F ed e ra l  Law  an d K.S . A .   7 2 -6 31 1 to  p ro t ec t  t h e 

p r i vacy  r i g ht s  of  s tu d en ts  u n d e r  t h e ag e of  1 8 .  

 

S i gn ed : __ _ _ __ _ _ __ _ _ __ _ _ __ _ _ __ _ __ _ _ ___ _ _ _ __ _ _ __ _ _ __ _ _ __ _ _ __ _ _ __ _ _ __ _ 
          A d min i s t r a t o r  o r  o th e r  s ch o ol  emp lo y ee  
 
c/o Superintendent, USD 506; c/employee’s file 
 



 

 

G A A F Em erg en cy Sa fe ty  I n terv en t i on s  (S ee  G AO ,  J RB,  J Q,  and  K N )G A A F 

 T h e  b o a rd  o f  ed u ca t i o n  i s  co mm it t ed  t o  l im i t i ng  th e  u s e o f  Em erg en cy 

S a fe t y  In t e rv en t i o n  ( “ES I” ) ,  su ch  a s  s ec lu s i on  an d r e s t r ai n t ,  wi t h  al l  s t u d ent s .   

S ec l u s i o n  an d r e s t r a i n t  s h a l l  b e u s ed  on l y  wh en a  s t u d ent ' s  co nd u c t  n eces s i t a t e s  

t h e  us e  o f  an  em erg en cy  s a f e ty  i n t e rv ent i o n  a s  d e f i n ed  b e l ow .   Th e  b o a rd  o f  

ed u ca t i o n  en cou rag es  al l  emp l o y ees  t o  u t i l i ze  o t h e r  b eh av i o ral  m an ag em ent  t oo l s ,  

i n c l u di n g  p rev ent i on  t ech ni q u es ,  d e - es ca l a t i on  t echn i qu es ,  an d  p o s i t i v e  

b eh av i o ra l  in t e rv ent i on  s t r a t eg i e s .    

 T h i s  p o l i cy  s h a l l  b e  m ad e  av a i l ab l e  on  th e  d i s t r i c t  w ebs i t e  w i t h  l i nk s  t o  t h e  

p o l i cy  av a i l ab l e  on  an y  i n di v id u a l  s ch o ol  p ag es .   I n  ad di t i o n ,  t h i s  p ol i cy  s h a l l  b e 

i n c l u d ed i n  at  l ea s t  o n e o f  th e fo l l o w in g :  each  s ch oo l ’ s  co d e o f  co n du c t ,  s ch oo l  

s a f e t y  p l an ,  o r  s t u d ent  h an d bo o k.   N o t i ce  o f  th e  o n l i n e av a i l ab i l i ty  o f  t h i s  p ol i cy  

s h a l l  b e p ro vi d ed  to  p a ren t s  d u r i n g  en ro l lm en t  each  y ea r .    

 D e f i n i t i o ns  

 “C am p us  po l i ce o f f i ce r ”  m eans  a  s ch o ol  secu r i t y  o f f i ce r  d es i g n at ed  by  t h e  

b o a rd  o f  ed u ca t i o n  o f  an y  s cho o l  d i s t r i c t  p u r s u ant  t o  K. S . A.  7 2 -61 4 6,  an d  

am en d m ent s  t h e re to .  

 “C h em i cal  R es t r a in t ”  m ean s  t h e u s e o f  med i ca t i on  to  con t ro l  a  s t ud en t ’ s  

v i o l ent  p h ys i ca l  b eh avi o r  o r  r e s t r i c t  a  s t ud en t ’ s  f r eed o m o f  mo v em ent .  

 “E m erg en cy S a fe ty  In t e rv ent i on ” i s  t h e us e  o f  s ec l us i on  o r  p hy s i ca l  

r e s t r a i n t ,  b u t  d o es  n ot  i n c lu d e  p h ys i ca l  e sco r t  o r  th e  us e  o f  t im e-o u t .  

 “ In c i d en t ”  m ean s  each  o ccu r r en ce  o f  th e  u s e o f  an  em erg en cy s a f e t y  

i n t e rv ent i on .   
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 “L aw  en fo rcem ent  o f f i ce r ”  an d “po l i ce of f i ce r ”  m ean a  fu l l - t i m e o r  p a r t -

t i m e s a l a r i ed  o f f i ce r  o r  em pl o y ee o f  t h e s t a t e ,  a  cou n ty ,  o r  a  c i t y ,  w h o s e d ut i e s  

i n c l u d e th e  p r ev en t io n  o r  d e t ec t i o n  o f  c r im e  an d t h e  en fo rcem en t  o f  c r im i n a l  o r  

t r a f f i c  l aw  o f  th i s  s t a t e  o r  an y  K an s as  m un i c i p a l i ty .  T hi s  t e rm i n c lu d es  a  cam pu s  

p o l i ce o f f i ce r .  

 “L eg i t im a t e  l aw  en fo rcem en t  p u rp os e”  m ean s  a  g o a l  w i th i n  t h e l aw ful  

au t h o r i t y  o f  an  o f f i ce r  t h at  i s  to  b e  achi ev ed  t h rou g h  m e th o d s  o r  co nd u c t  co n d on ed  

b y  t h e  o f f i ce r ’ s  ap p oi n t i n g  au th o r i t y .  

 “M ech an i ca l  R es t r a in t ”  m ean s  any  d evi ce  o r  o b j ect  u s ed  t o  l i mi t  a  s tu d en t ’s  

m o v em ent .  

 “P a ren t ”  m ean s :  ( 1 )  a  n at u ra l  p a r en t ;  ( 2 )  an  ad o pt i v e p a ren t ;  (3 )  a  p e r s o n  

ac t i n g  a s  a  p a ren t  a s  d e f i n ed  i n  K.S . A.  72 -3 1 2 2 (d ) (2 ) ,  and  am end m ent s  t h e r e t o ;  

( 4 )  a  l eg a l  g u a rd i an;  ( 5 )  an  ed u ca t io n  ad v o ca t e  fo r  a  s t u d ent  wi t h  an  

ex cep t i o n al i t y ;  (6 )  a  fo s t e r  p a ren t ,  un le s s  t h e s t ud en t  i s  a  ch i ld  w i t h  an  

ex cep t i o n al i t y ;  o r  ( 7 )  a  s t u d ent  w ho  h as  r each ed  t h e  ag e  o f  m a j o r i t y  o r  i s  an  

em an c i p a t ed  m i n o r .  

 “P h y s i ca l  E s co r t ”  m eans  t h e  t em po ra ry  t o uch i n g  o r  h o ld i ng  t h e  h an d,  w ri s t ,  

a rm ,  s h o ul d e r ,  o r  b ack  o f  a  s t u d ent  w ho  i s  ac t i n g  o ut  fo r  t h e p u rp os e  o f  i n du c i ng  

t h e  s t ud en t  t o  w a lk  t o  a  s a f e  lo ca t i on .  

 “P h y s i ca l  R es t r a i n t ”  m ean s  b od i l y  fo r ce  u s ed  t o  s u bs t ant i a l l y  l im i t  a  

s t u d ent ’ s  mo v em ent ,  ex cept  t h at  con s en su a l ,  so l i c i t ed ,  o r  u ni n t en t io n a l  co nt ac t  

an d  co nt ac t  t o  p ro vi d e  com fo r t ,  a s s i s t an ce,  o r  in s t ru c t io n  s h a l l  no t  b e  d eem ed  t o  

b e  p hy s i ca l  r e s t r a i n t .  
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 “S ch o ol  r e s o u rce o f f i ce r ”  m ean s  a  l aw en fo rcem en t  o f f i ce r  o r  p ol i ce o f f i ce r  

em p l oy ed  b y  a  l o ca l  l aw  en fo rcem en t  ag ency  w h o  i s  a ss i gn ed  to  a  d i s t r i c t  t h ro ug h  

an  ag reem en t  b et w een  t h e l o ca l  l aw  en fo rcem en t  ag en cy an d t h e d i s t r i c t .  

 “S ch o ol  s ecu r i t y  o f f i ce r ”  m eans  a  p e r s on  w h o i s  em p lo y ed b y  a  b o a rd  o f  

ed u ca t i o n  o f  an y  s ch oo l  d i s t r i c t  f o r  th e  purp o s e  o f  a i d i n g  an d su p p l em en t i n g  s t a t e  

an d  lo ca l  l aw en fo rcem en t  ag en c i es  i n  w h ich  t h e s cho o l  d i s t r i c t  i s  l o ca t ed ,  b u t  i s  

n o t  a  l aw  en fo rcem en t  o f f i ce r  o r  p o l i ce  o ff i ce r .  

 “S ec l u s i o n ”  m ean s  p l acem en t  o f  a  s t u d ent  i n  a  l o ca t i o n  w h ere  a l l  o f  t h e  

fo l l o wi n g con d i t io n s  a r e  m et :  ( 1 )  t h e s t ud en t  i s  p l aced  i n  an  en cl o s ed  a r ea b y  

s ch o o l  p e r s o n n el ;  ( 2 )  th e  s t ud en t  i s  p u rpos e fu l l y  i s o l a t ed  f rom ad u l t s  an d  p ee r s ;  

an d  (3 )  t h e  s t ud en t  i s  p r ev en t ed  f rom  l eav i n g ,  o r  r ea s o n abl y  b e l i ev es  t h a t  h e  o r  

s h e  wi l l  b e p r ev ent ed  f ro m l eavi n g  th e  enc l o s ed  a r ea .    

 “T i m e-o ut ”  m eans  a  b eh avi o ra l  i n t e rven t i o n  i n  w h i ch  a  s t u d ent  i s  

t em p o ra r i l y  r em ov ed  f rom a  l ea rn i n g  ac t i v i t y  w i t h ou t  b e i ng  s ec l u d ed.  

 P ro hi b i t ed  T y p es  o f  R es t r a in t  

 A l l  s t a f f  m em b ers  a r e  p ro h i b i t ed  f rom  en g ag i ng  in  t h e  fo l lo w i ng  ac t i o n s  

w i t h  a l l  s t ud en t s :  

•  U s i n g f ace -d o w n (p ro n e )  p hy s i cal  r e s t r a i n t ;  

•  U s i n g f ace -u p  ( s u pi n e )  p h ys i ca l  r e s t r a in t ;  

•  U s i n g ph y s i ca l  r e s t r a i n t  t h a t  ob s t ru c t s  th e  s tu d ent ’ s  a i rw ay ;  

•  U s i n g p hy s i ca l  r e s t r ai n t  t h at  im p ac ts  a  s t u d ent ’ s  p r im ary  m o d e  o f  

co m m un i ca t i o n;  
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•  U s i n g ch emi ca l  r e s t r a i n t ,  ex cep t  as  p re s c r i b ed  t r ea t m ent s  fo r  a  

s t u d ent ’ s  m ed i ca l  o r  ps y chi a t r i c  con d i t i on  b y  a  p e r s o n  ap p ro p ri a t e l y 

l i cen s ed  to  i s su e  s u ch  t r ea tm en t s ;  an d  

•  U s e  o f  m ech ani ca l  r e s t r a in t ,  except :  

o  P ro t ec t i v e  o r  s t ab i l i z in g  d evi ces  r equ i red  b y  l aw  o r  u s ed  i n  

acco rd an ce  w i th  an  o rd e r  f ro m a p e r s o n ap p ro p r i at e l y  l i cen s ed  t o  

i s s u e th e  o rd e r  fo r  t h e d evi ce ;  

o  A n y  d evi ce  u s ed  b y  a  ce r t i f i ed  l aw  en fo rcem en t  o f f i ce r  t o  ca r ry  

o u t  l aw en fo rcem ent  d u t i e s ;  o r  

o  S ea t b e l t s  and  o th e r  s a f e t y  equ i pm en t  w h en us ed  to  s ecu re s t u d ent s  

d u r i n g  t r an s p o rt a t io n .  

 U s e  o f  Em erg en cy  S a fe t y  In t e rv en t i o n s  

 E S I  sh a l l  b e u s ed  o n ly  w h en a  s t ud en t  p r e s en t s  a  r ea so n ab l e and  im m edi a t e  

d an g e r  o f  p h ys i ca l  h a rm t o  su ch  s t u d ent  o r  o t h e r s  w i th  t h e  p r e s en t  ab i l i ty  t o  e f f ec t  

s u ch  p hy s i ca l  h a rm.   L es s  r e s t r i c t i v e a l t e rna t i v es  t o  ES I ,  s u ch  a s  po s i t iv e b eh av io r  

i n t e rv ent i on s  s u pp o r t ,  s h al l  b e d eem ed i n ap p ro p r i at e  o r   

i n e f f ec t i v e u n d e r  t h e c i r cum s t an ces  by  t h e s cho o l  em pl o y ee w i t n es s i n g  th e  

s t u d ent ’ s  b eh av io r  p r i o r  t o  t h e u s e o f  any  E S I .   T h e  u s e  o f  ES I  s h a l l  c eas e  a s  so o n 

a s  t h e  i mm ed i a t e  d an g e r  o f  p h ys i ca l  h a rm ceas es  t o  ex i s t .   Vi o l ent  ac t i o n  t h a t  i s  

d es t ru c t i v e o f  p ro p e r ty  m ay n eces s i t a t e  th e  u s e o f  an  ES I .   Us e  o f  an  ES I  fo r  

p u rp o s es  o f  d i s ci p l i n e,  pu n is h m en t ,  o r  f o r  t h e  con v eni en ce  o f  a  s ch o ol  em p lo y ee  

s h a l l  no t  m ee t  th e  s t an d a rd  o f  im m edi a t e  d an g e r  o f  p hy s i cal  h a rm .  
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 E S I  R es t r i c t i o ns  

 A  s t u d ent  s h al l  n o t  b e s ub j ec t ed  t o  ES I  i f  th e  s t ud en t  i s  k n ow n t o  h av e  a  

m ed i ca l  co nd i t i o n  t h a t  co ul d  pu t  th e  s t uden t  i n  m en t a l  o r  ph y s i ca l  d an g e r  a s  a  

r e s u l t  o f  ES I .   T h e ex i s t en ce  o f  s u ch  m ed i ca l  co nd i t i o n  mu s t  b e  in d i ca t ed  in  a  

w r i t t en  s t a t em en t  f ro m t h e s tu d en t ’s  l i cen s ed  h ea l th  ca r e  p ro v id e r ,  a  co py o f  

w h i ch  h as  b een  p ro vi d ed  t o  t h e  s ch o ol  an d  p l aced  in  t h e  s tu d en t ’s  f i l e .   

 S u ch  w ri t t en  s t a t em en t  s h a l l  i n c l ud e  an  ex p l an a t i on  o f  t h e s tu d en t ’s  

d i ag n os i s ,  a  l i s t  o f  an y  r ea s o n s  w hy  E S I wo u l d  p ut  t h e s t u d ent  i n  m ent a l  o r   

p h y s i ca l  d ang e r ,  an d  an y  s u gg es t ed  a l t ern a t i v es  t o  ES I .  N ot w i t h s t an di n g  t h e 

p ro v i s i o ns  o f  t h i s  s u bs ec t io n ,  a  s t u d en t  m ay  b e  s u b j ect ed  to  ES I ,  i f  n ot  s u b j ect i ng  

t h e s tu d en t  t o  E S I  wo u ld  r e s u l t  in  s i g ni f i can t  p hy s i cal  h a rm t o  t h e s t u d ent  o r  

o t h e r s .  

 U s e  o f  S ec l u s i o n  

 Wh en  a  s t u d ent  i s  p l aced  i n  s ec l us i on ,  a  s ch o o l  em p lo y ee s h a l l  b e ab l e  t o  

s ee  an d  h ea r  t h e s tu d en t  a t  a l l  t im es .  

 A l l  s ec lu s io n  ro om s eq ui p p ed wi t h  a  lock i n g  d oo r  s h a l l  b e d es ig n ed to  

en s u re t h a t  t h e l o ck  aut o m at i ca l l y  d i s en g ag es  w h en t h e s ch oo l  em p l oy ee v i ewi n g 

t h e s tu d en t  w al k s  aw ay f rom th e s ec l us i on  ro o m,  o r  in  ca s e  o f  em erg en cy,  s u ch  a s  

f i r e  o r  s ev e re  w eat h e r .  

 A  s ec l us i on  roo m sh a l l  b e a  s a f e  p l ace w i t h  p ro p o rt i on a l  an d  s im i l a r  

ch a rac t e r i s t i c s  as  o t h e r  roo m s wh ere  s t uden t s  f r eq u en t .   S u ch roo m sh a l l  b e  f r ee  

o f  an y  co n di t i o n  th a t  co u l d  b e a  d an g er  t o  th e  s t u d ent ,  w el l -v ent i l a t ed ,  and  

s u f f i c i en t l y  l i g ht ed .  
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 T ra i n i ng  

 A l l  s t a f f  m emb er s  sh a l l  b e t r a i n ed  r eg a rd in g  th e  us e  o f  p os i t i v e b eh av io ra l  

i n t e rv ent i on  s t r a t eg i e s ,  d e - e s ca l a t i o n  t ech n i q u es ,  an d  p rev en t io n  t ech ni q u es .   

S u ch t r a i n i ng  s h a l l  b e co n s i s t en t  wi t h  n at io n a l l y  r eco gn i zed  t r a i n i ng  p ro g ram s o n  

E S I .   T h e  i n t en s i t y  o f  t h e t r a i n i n g  p rov id ed  w i l l  d ep end  up o n t h e em pl o y ee ’ s  

p o s i t i on .   A dm i ni s t r at o r s ,  l i cens ed  s t a f f  m em b er s ,  an d  o th e r  s t a f f  d eem ed  m o st  

l i k e ly  to  n eed  to  r e s t r ai n  a  s t u d ent  w i l l  b e  p ro v id ed  mo re i n t en s e t r a i n in g  th an  

s t a f f  w h o d o  n ot  w o rk  d i r ec t l y  w i th  s t ud en t s  i n  t h e  cl a s s roo m.   D i s t r i c t  an d  

b u i ld i ng  ad mi n is t r a t i o n  s h a l l  m ak e t h e d et e rm i n at i on  o f  th e i n t en s i t y  o f  t r a i n i n g  

r eq u i r ed  b y  each  po s i t i on .  

 E ach  s cho o l  b u i l d in g  s h al l  m a i n t a i n  w r i t t en  o r  e l ec t ro ni c  d o cum en t a t i o n  

r eg a rd i n g  t h e  t r a i n in g  t h a t  w as  p ro v i d ed  an d  a  l i s t  o f  p a r t i c i p an ts ,  w h i ch  s h al l  b e  

m ad e  av a i l ab l e  fo r  i ns p ec t i o n  b y  th e  s t a t e  b o a rd  o f  ed u cat i o n  up o n r eq u es t .  

 N o t i f i ca t i on  and  Do cu m ent a t io n  

 T h e  p r i n c i p al  o r  d es i g n ee s h al l  n o t i fy  t h e  p a rent  t h e  s am e d ay  a s  an  

i n c i d ent .   T h e s am e-d ay no t i f i ca t io n  r eq u i r em ent  o f  t h i s  s ub s ec t io n  sh a l l  b e  

d eem ed  s a t i s f i ed  i f  t h e  s ch o ol  a t t em pt s  at  l ea s t  t wo  m et h o ds  o f  co n t ac t i n g  t h e 

p a ren t .  A p a ren t  m ay  d es ig n a t e  a  p r e f e r r ed  m et h o d o f  co nt ac t  t o  r ece i v e t h e s am e-

d ay  no t i f i ca t io n .  Al s o ,  a  p a ren t  m ay ag ree,  i n  w r i t i ng ,  t o  r ece i v e  on l y  on e  s am e-

d ay  n o t i f i ca t i o n  f rom th e s ch oo l  fo r  m ul t ip l e  i n c id en t s  o ccu r r i n g  o n  t h e s am e d ay .    

 D o cu m en t at i on  o f  th e  E S I  u s ed  sh a l l  b e  com p l et ed  an d  p ro v i d ed  t o  t h e 

s t u d ent ’ s  p a r en t s  n o  l a t e r  t h an  th e  s cho o l  d ay  fo l lo w i ng  t h e  d ay  o f  t h e i n c id en t .   

S u ch w r i t t en  d o cu m en t a t i o n  s h a l l  i n c lu de :  (A )  Th e  ev en t s  l ead i ng  u p  t o  th e  

i n c i d ent ;  (B )  s t u d ent  b eh av io r s  t h at  n eces s i t a t ed  t h e  E S I;  (C )  s t eps  t ak en  t o  
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t r an s i t i on  t h e s t u d en t  b ack  i n to  t h e edu ca t i o n a l  s e t t i n g ;  (D )  t h e d at e  an d  t i m e t h e  

i n c i d ent  o ccu r r ed ,  th e  t y p e o f  ES I  u s ed ,  th e  d u rat i o n  o f  t h e  E S I ,  an d  t h e s cho o l  

p e r s o n n e l  w h o u s ed  o r  s u p e rvi s ed  t h e ESI ;  (E )  s p ace o r  an  ad d i t io n a l  f o rm fo r  

p a ren t s  t o  p ro v id e  f eed b ack  o r  co mm en t s  to  t h e  s ch o ol  r eg a rd in g  t h e  i n c i d ent ;  (F )  

a  s t a t em ent  t h a t  i n vi t e s  an d  s t ro ng l y  en cou rag es  p a rent s  to  s ch ed ul e  a  m eet i n g  t o  

d i s cu ss  t h e  i n c i d en t  an d  h o w  t o  p r ev en t  fu t u r e  in c i d ent s ;  an d  (G )  em ai l  an d  p h o n e 

i n fo rm at i o n  fo r  t h e  p a r en t  t o  con t ac t  t h e s ch o ol  t o  s ch ed u l e t h e ES I  m ee t i n g .  

S ch o ol s  m ay g ro up  i n c id en ts  t o g et h er  w h en d o cu m ent in g  t h e i t em s  in  

s u b p a rag rap h s  (A ),  (B )  an d  (C )  i f  t h e  t r ig g e r i n g  i ss u e  n ecess i t a t i ng  t h e  ES I s  i s  

t h e  s am e .  

 T h e  p a ren t  sh a l l  b e p rov i d ed  th e  fo l lo w i ng  in fo rm a t i o n  a f t e r  t h e f i rs t  an d  

each  s u bs eq u ent  i n ci d en t  du r i ng  each  s ch oo l  y ea r :  ( 1 )  a  co p y o f  th i s  p o l i cy  w h i ch  

i n d i ca t es  wh en  ES I  can  b e u s ed;  (2 )  a  f l y e r  o n  t h e p a ren t ’ s  r ig h t s ;  ( 3 )  i n fo rm a t i on  

o n  t h e p a ren t ’s  r i g ht  t o  f i l e  a  co m pl a i n t  t h ro ug h th e  l o ca l  d i s p ut e  r e s o lu t i o n  

p ro ces s  (w h i ch  i s  s e t  f o r t h  in  t h i s  po l i cy )  an d  t h e com p l ai n t  p ro ces s  o f  t h e s t a t e  

b o a rd  o f  ed u ca t i o n;  an d  (4 )  i n fo rm a t io n  th a t  w i l l  a ss i s t  th e  p a ren t  in  n avi g a t i n g  

t h e  com p l a in t  p ro ces s ,  i n c lu d in g  con t ac t  i n fo rm at i o n  fo r  Fami l i e s  To g e t h e r  an d  

t h e  D is ab i l i ty  R i g ht s  C ent e r  o f  K an s as .   Up o n  th e  f i r s t  o ccu r r en ce  o f  an  i n ci d en t  

o f  ES I ,  th e  fo r eg o in g  in fo rm a t i o n  s h a l l  b e p ro v i d ed  i n  p r i n t ed  fo rm o r ,  u p on t h e 

p a ren t ’ s  w r i t t en  r eq u es t ,  b y  em ai l .  U p on  th e  o ccu r r en ce o f  a  s eco n d o r  s u bs eq u en t  

i n c i d ent ,  t h e p a rent  s h al l  b e p ro v id ed  wi t h  a  fu l l  and  d i r ec t  w eb s i t e  ad d res s  

co n t a i n i n g  su ch  i n fo rm a t io n .  

 

 

 



 

 

G A A F Em erg en cy Sa fe ty  I n terv en t i on s  G A A F -8  

 L aw  E n fo rcem en t ,  S ch oo l  R es o u rce ,  an d  Cam p u s  S ecu r i ty  O f f i ce r s  

 C am p us  p ol i ce o f f i ce r s  an d  s cho o l  r e so u rce  o f f i ce r s  s h al l  b e ex emp t  f rom  

t h e  r equ i r em ent s  o f  t h i s  p ol i cy  w h en  eng ag ed  i n  an  ac t i v i t y  th a t  h as  a  l eg i t im a t e 

l aw  en fo rcem en t  p u rp os e .   S ch oo l  s ecu r i ty  o f f i ce r s  s h al l  n o t  b e ex em pt  f ro m t h e 

r eq u i r em en ts  o f  t h i s  p o l i cy .  

 I f  a  s ch oo l  i s  aw are  t h a t  a  l aw en fo rcem en t  o f f i ce r  o r  s ch o ol  r e s o u rce o f f i ce r  

h as  u s ed  s ec lu s io n ,  ph y s i ca l  r e s t r a i n t ,  o r  m ech an i ca l  r e s t r ai n t  o n  a  s t u d ent ,  th e  

s ch o o l  s h al l  n o t i fy  t h e  p a ren t  t h e s am e  day  u s in g  t h e  p a rent ’ s  p r e f e r r ed  m e t h od  

o f  co nt ac t .  A s ch o ol  s h a l l  n o t  b e  r eq ui r ed  to  p ro v id e  w ri t t en  d o cum en t a t i o n  t o  a  

p a ren t ,  a s  s e t  f o r th  ab o v e,  r eg a rd i ng  l aw en fo rcem en t  us e  o f  an  em erg en cy s a f e ty  

i n t e rv ent i on ,  o r  r ep o r t  t o  t h e s t a t e  d ep a r tm en t  o f  ed u ca t io n  an y  l aw en fo rcem ent  

u s e  o f  an  em erg en cy s a f e ty  i n t e rv en t io n .  Fo r  p u rp o s es  o f  t h i s  s ub s ec t i o n ,  

m ech an i ca l  r e s t r a in t  in c l u d es ,  b u t  i s  no t  l im i t ed  t o ,  t h e u s e o f  h an d cu f f s .  

 D o cu m en t at i on  o f  ES I  In c i d ent s  

 E x cep t  a s  s p ec i f i ed  ab o v e wi t h  r eg a rd  t o  l aw  en fo rcem ent  o r  s cho o l  r e s ou rce  

o f f i ce r  u s e o f  em erg en cy  s a f e t y  in t e rv en t i on s ,  each  bu i ld i ng  s h a l l  m a in t a in  

d o cu m ent a t io n  an y  t im e  E S I i s  us ed  w i th  a  s t u d ent .   S u ch d o cum en t a t i o n  m u s t  

i n c l u d e a l l  o f  t h e fo l l o w in g :  

•  D at e  an d  t i m e o f  t h e ES I ,  

•  T y p e  o f  ES I ,  

•  L en g t h  o f  t i m e t h e ES I  w as  u s ed ,   

•  S ch o ol  p e r s o nn e l  w h o p a r t i c i p a t ed  i n  o r  su p e rv i s ed  t he  ES I ,  

•  Wh et h e r  t h e  s t ud en t  h ad  an  i n di v i d u a l i zed  ed u ca t i o n  p ro g ram  a t  t h e  t im e  

o f  th e  i n c i d ent ,   
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•  Wh et h e r  th e  s t u d ent  h ad  a  s ec t i o n  5 0 4 p l an  a t  t h e t i m e o f  t h e  i n c id en t ,  

an d  w h e th e r  t h e s t u d ent  h ad  a  b eh avi o r  i n t e r v en t io n  p l an  a t  t h e  t im e  o f  

t h e  i n c i d en t .  

 A l l  su ch  d o cum ent a t i on  s h al l  b e  p ro vi d ed  t o  t h e b ui l d i n g  p r i n ci p a l ,  w ho  

s h a l l  b e  r e s po n s i b l e  fo r  p rov i d i n g  cop i e s  o f  s u ch  d o cum en t at i on  to  th e  

s u p e r i n t en d ent  o r  t h e s up e r i n t end en t ’s  d es i g n ee o n  a t  l e a s t  a  b i ann u a l  b as i s .   At  

l ea s t  on ce  p e r  s ch oo l  y ea r ,  each  bu i l d in g  p r i n c ip a l  o r  d es ig n ee  s h al l  r ev i ew  th e  

d o cu m ent a t io n  o f  E S I  i n c id en t s  w i t h  ap pro p r i a t e  s t a f f  m em b er s  t o  co ns i d e r  t h e 

ap p ro p r i a t en es s  o f  t h e u s e o f  ES I  i n  t ho s e i ns t an ces .  

 R ep o r t i n g  D a t a  

 D i s t r i c t  adm in i s t r a t io n  s h a l l  r epo r t  E S I  d a t a  to  th e  s t a t e  d ep a r t m en t  o f  

ed u ca t i o n  a s  r eq ui r ed .  

 P a ren t  R i g ht  t o  M ee t i n g  o n  ES I  U s e 

 A f t e r  each  i n c id en t ,  a  p a r ent  m ay r eq u es t  a  m ee t i ng  wi th  t h e s ch oo l  t o  

d i s cu ss  and  d eb ri e f  th e  in c i d ent .  A p a ren t  m ay r eq u es t  su ch  m ee t i ng  v e rb al l y ,  i n  

w r i t in g ,  o r  b y  el ec t ro ni c  m eans .  A  s ch o ol  s h a l l  ho l d  a  m eet i n g  r eq u es t ed  un d e r  

t h i s  su b s ec t i o n  w i t h i n  1 0  s ch o ol  d ay s  o f  t h e  p a rent ’ s  r equ es t .  T h e fo cu s  o f  an y  

s u ch  m ee t i ng  sh a l l  b e  t o  d i s cu s s  p ro ac t i v e  w ay s  to  p r ev ent  t h e  n eed  fo r  em erg en cy 

s a f e t y  i n t e rv en t io n s  an d  to  r edu ce  in c i d ent s  i n  th e  fu t u r e .  

 Fo r  a  s t u d ent  w i t h  an  IEP  o r  a  S ect i on  5 0 4 p l an ,  s u ch  s t ud en t ’ s  IEP  t eam o r  

S ec t i on  5 0 4 p l an  t eam s h al l  d i s cu s s  t h e  i nc i d en t  an d  co n s i d e r  t h e n eed  t o  co nd u c t  

a  fu n ct i on a l  b eh avi o ra l  as s e s sm en t ,  d eve l o p  a  b eh avi o r  i n t e rv ent i on  p l an ,  o r  

am en d  t h e b eh av io r  i n t e rv en t io n  p l an  i f  a l r ead y  i n  exi s t en ce .  
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 Fo r  a  s tu d en t  w i t h  a  s ec t i o n  5 0 4 p l an ,  s u ch  s tu d ent ’ s  s ec t i on  50 4  p l an  t eam 

s h a l l  d i s cus s  an d  con s id e r  t h e need  fo r  a  s p ec i al  ed u ca t i o n  ev a lu a t io n .   Fo r  

s t u d ent s  w ho h av e an  in d iv i du a l i zed  edu ca t i o n  p ro g ram and a r e  p l aced  i n  a  p r i v a t e  

s ch o o l  b y  a  p a r en t ,  a  m ee t in g  ca l l ed  un d e r  t h i s  s u bs ec t i on  s h a l l  i n cl u d e th e  p a rent  

an d  t h e p r i v at e  s ch o ol ,  wh o s h al l  co n s i d er  w h e th e r  t h e p a ren t  s ho u ld  r eq u es t  an  

i n d iv i du a l i zed  ed u ca t i o n  p ro g ram t eam m ee t i n g .  I f  t h e p a ren t  r eq u es t s  an  

i n d iv i du a l i zed  ed u ca t i o n  p ro g ram  t eam  m ee t i ng ,  th e  p r i v a t e  s ch o ol  s h a l l  h el p  

f ac i l i t a t e  su ch  m ee t i n g .  

 Fo r  a  s t ud en t  wi t ho u t  an  IEP  o r  S ec t i on  50 4  p l an ,  t h e s ch o ol  s t a f f  an d  th e  

p a ren t  s h a l l  d i s cu s s  t h e i n ci d en t  and  co n s id e r  th e  app ro p r i at en es s  o f  a  r e f e r r a l  fo r  

a  s p ec i a l  edu ca t i on  ev al u a t i o n ,  t h e n eed  fo r  a  fu n c t i o n a l  b eh avi o ra l  a ss e s sm en t ,  

o r  t h e n eed  fo r  a  b eh av io r  in t e rv ent i on  p lan .   A n y su ch  m ee t in g  s h a l l  i n c l ud e  th e  

s t u d ent ’ s  p a r en t ,  a  s cho o l  ad mi ni s t r at o r  f or  t h e s ch oo l  t h e s tu d en t  a t t en d s ,  o n e o f  

t h e  s t u d en t ’ s  t each e r s ,  a  s ch oo l  em pl o y ee i n v ol v ed  i n  th e  in c i d ent ,  an d  an y  o t h e r  

s ch o o l  em pl o y ees  d es i g n a t ed  b y  th e  s ch ool  ad mi ni s t r at o r  a s  ap p rop r i a t e  fo r  s u ch  

m ee t i ng .  

 T h e  s t u d ent  wh o  i s  t h e s ub j ec t  o f  s u ch  mee t i n g s  sh a l l  b e  i n vi t ed  to  a t t en d  

t h e  m ee t in g  a t  t h e d i s c r e t io n  o f  t h e p a rent .   T h e t i m e fo r  ca l l in g  s u ch  a  m ee t i n g  

m ay  b e  ex t en d ed b ey on d t h e 1 0 -d ay  l im i t  i f  t h e  p a ren t  o f  t h e s tu d en t  i s  u n abl e  t o  

a t t en d  wi t h i n  th a t  t i m e p e r i o d .   N ot hi n g  in  t h i s  s ec t i on  s h al l  b e con s t ru ed  t o  

p ro h i b i t  t h e  d ev e l o pm en t  an d  i mp l em ent a t i o n  o f  a  fu n c t i o n al  b eh avi o r  a ss e s sm en t  

o r  a  b eh av i o r  i n t e rv en t i o n  p l an  fo r  an y  s tud en t  i f  s u ch  s t ud en t  w o ul d  b en e f i t  f r om  

s u ch  m eas u res .  
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 L o ca l  Di s pu t e  R eso l u t i on  P ro cess  

 I f  a  p a r ent  b e l i ev es  t h a t  an  em erg en cy s a fe t y  i n t e rv ent io n  h as  b een  u s ed  o n  

t h e  p a ren t ’ s  ch i l d  i n  v io l a t i o n  o f  s t a t e  l aw  o r  bo a rd  p o l i cy ,  t h e p a ren t  m ay f i l e  a  

co m p l ai n t  a s  s p eci f i ed  b e l ow .  

 T h e  b o a rd  o f  edu ca t i on  en co u rag es  p a ren t s  t o  a t t em pt  t o  r es o lv e i s s u es  

r e l a t i n g  t o  t h e  u s e  o f  ES I  i n fo rm a l ly  wi t h  t h e  bu i ld i ng  p r i n c i p al  an d/ o r  th e  

s u p e r i n t en d ent  b e fo re f i l i ng  a  fo rm a l  com pl a i n t  wi t h  th e  bo a rd .   O n ce  an  i n fo rm a l  

co m p l ai n t  i s  r ece i v ed ,  t h e  ad m in is t r a t o r  h an d l in g  s u ch  co m pl a i n t  s h a l l  i n v es t i g at e  

s u ch  m a t t e r ,  a s  d eem ed ap p ro p ri a t e  b y  t he  ad mi n is t r a to r .   I n  t h e ev en t  t h a t  th e  

co m p l ai n t  i s  r es o lv ed  i n fo rm a l ly ,  th e  admi n i s t r a t o r  mu s t  p ro v id e  a  w r i t t en  r ep o r t  

o f  t h e  i n fo rm a l  r e so l u t i on  t o  t h e  su p e r i n t en d en t  and  t h e  p a ren t s  and  r e t a in  a  co py  

o f  th e  r ep o rt  a t  t h e s ch oo l .   Th e  su p e r i n t en d en t  w i l l  s h a re t h e in fo rm al  r e so l u t i on  

w i t h  th e  bo a rd  o f  edu ca t io n  an d  p ro vi de  a  cop y t o  th e  s t a t e  d ep a r tm en t  o f  

ed u ca t i o n .  

 I f  t h e i s s u es  a r e  n ot  r e so l v ed  i n fo rm al l y  w i t h  th e  b ui ld i ng  p r i n c ip a l  and / o r  

t h e  su p e r i n t en d ent ,  th e  p a rent s  m ay s ub mi t  a  fo rm a l  w r i t t en  co m pl a i n t  t o  t h e b o a rd  

o f  ed u ca t i o n  b y  p ro vi d i n g  a  co p y o f  t h e co m p l ai n t  t o  th e  cl e rk  o f  t h e bo a rd  an d  

t h e  s u p e r in t en d ent  w i t h i n  t h i r t y  (3 0 )  d ay s  a f t e r  th e  p a rent  i s  in fo rm ed o f  th e  

i n c i d ent .  

 U p o n  r ece i p t  o f  a  f o rm a l  w r i t t en  co m pl a i n t ,  t h e  bo a rd  p r es i d ent  s h a l l  a ss i g n  

an  i n v es t i g at o r  to  r ev i ew t h e co mp l a i n t  an d  r epo r t  f in d in g s  t o  th e b o a rd  a s  a  

w h o l e.   S u ch  i n v es t i g at o r  m ay b e  a  b o a rd  m em b er ,  a  s ch o ol  ad m in is t r a t o r  s el ec t ed  

b y  t h e b o a rd ,  o r  a  b o a rd  at t o rn ey .   S u ch i n v es t i g at o r  s h al l  b e  i n fo rm ed o f  t h e  

o b l ig a t io n  t o  m ai n t ai n  co n f id en t i a l i t y  o f  s t u d en t  r eco rd s  and  s h a l l  r ep o rt  t h e 

 



 

 

G A A F Em erg en cy Sa fe ty  I n terv en t i on s  G A A F -1 2  

f i n d in g s  o f  f ac t  and  r eco mm en d ed co r r ec t i v e  ac t i o n ,  i f  an y ,  t o  t h e  b o a rd  i n  

ex ecu t i v e s e s s i o n .  

 A n y s u ch  i n v es t ig a t io n  mu st  b e co mp l e t ed  w i t h i n  th i r ty  (3 0 )  d ay s  o f  r ece i p t  

o f  t h e  fo rm a l  w r i t t en  com pl a i n t  b y  t h e  bo a rd  c l e rk  an d s up e r i n t en d en t .   O n  o r  

b e fo re  t h e  30 t h  d ay  a f t e r  r ece i p t  o f  t h e  wr i t t en  co m pl a i n t ,  t h e b o a rd  s h a l l  ad op t  

w r i t t en  f i nd i ng s  o f  f ac t  an d ,  i f  n eces s a ry ,  ap p ro p ri a t e  co r r ec t i v e  ac t i o n .   A co p y 

o f  t h e w r i t t en  f i n di n g s  o f  f ac t  an d  any co r r ec t i v e ac t io n  ad o pt ed  by  t h e b o a rd  

s h a l l  o n ly  b e p rov i d ed  t o  t h e p a ren t s ,  t he  s cho o l ,  an d  t h e s t a t e  d ep a r t m ent  o f  

ed u ca t i o n  an d s h al l  b e  m a i l ed  t o  th e  p a ren t s  an d  t h e  s t a t e  d ep a r tm en t  w i t h in  30  

d ay s  o f  t h e  b o a rd ’ s  r ece i p t  o f  th e  fo rm a l  co m p l ai n t .    

 I f  d e s i r ed ,  a  p a r en t  m ay f i l e  a  com p l ai n t  un d e r  t h e s t a t e  bo a rd  o f  ed u ca t i o n  

ad m i ni s t r a t i v e r evi ew p ro cess  w i t h i n  th i r t y  (30 )  d ay s  f ro m t h e d at e  a  f i n al  

d ec i s i on  i s  i s s u ed  p u rs u an t  t o  t h e lo ca l  d i s p u t e  r e s o l u t i o n  p ro cess .  

 

A p p ro v ed:    

K A S B R eco mm en d a t i o n  –  6 / 1 3;  1 2 / 13 ;  6 / 15 ;  6 / 16 ;  1 0/ 1 8  









 

G A C B J o b  D e s c r i p t i ons  ( S e e  C D  a n d  GA CA ) G A C B  

T h e  s u p e r i n t e n d e n t  s h a l l  d e v e l o p  a  j o b  d e s c r i p t i o n  f o r  e a c h  c a t e g o r y  o f 

e m p l o y e e . A f t e r   bo a r d   a pp r o v a l   o f   a n y   ne w   o r   r e v i s e d   j o b   d e s c r i p t i o n s ,    

h ey   w i l l   b e   d e e m e d   i n   e f f e c t ,   s h a l l   b e   f i l e d   w i t h   t h e   c l e r k ,   a n d  
 

m a y  b e  p u b l i s h e d  i n  ha n d bo o k s . 
 
 
 
 
A p p r o v e d : 9 /1 9 

 
K A S B  R e c o m m e n da t i o n  -  2 / 9 8 ;  4 / 0 7 ;  6 /1 9  
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G A C C R e c r u i tme n t  a n d  Hiri n g G A C C  

 
R e c r u it m e n t  

 

T h e   b oa r d   d e l e g a t e s   r e c r u i t i n g   a u t ho r i t y   t o   t h e   s u p e r i n t e n d e n t .     I n 

c a r r y i n g  o u t  t h i s  r e s p o ns i b i l i t y ,  t he  s up e r i n t e n d e n t  m a y  i n vo l ve  a d m i n i s t r a t o r s 

a nd  o t he r  e m p l o ye e s . 

H i ri n g 

 
T h e  boa r d  s ha l l  a ppr o ve  t he  h i r in g  o f  a l l  e m p lo y e e s .   N o  s t a f f  m e m b e r ’ s 

e m p lo y m e n t  i s  o f f ic ia l  u n t i l  t h e  c o n t r a c t  o r  o th e r  d o c u m e n t  i s  s i g n e d  b y  th e 

c a n d i d a t e  a nd  a p p r o v e d  b y  t h e  b oa r d .  
 

H i r i n g  s equ ence  
 

• C o nd i t i o na l  o f f e r  o f  e m p l o ym e n t  i s  e x t e n de d  t o  t h e  c a nd i d a t e   in  w r i t in g 
 

s ub j e c t  t o  r e vo c a t i on  o r ,  i f  p r o v i s i on a l  e m p l o y m e n t  h a s  a l r e a d y  be gu n , 

t e r m in a t io n   o f   e m p lo y m e n t   b a s e d   u p o n   u n s a t i s f a c to r y   r e s u l t s   o f   a n y 

r e f e r e n ce  an d / o r  b a ck g r o u n d  c h ec k s  p er f o r m e d ; 

• W r i t t en  Ac c e p t a n c e  b y  t he  c a n d i d a t e  i s  r e c e i v e d ;  
 

• C o n t r a c t    o r    o t he r    a p p r o p r i a t e    do c u m e n t    s e n t    t o    t h e    c a n d i d a t e    a n d c 

a n d i d a t e ’ s  a c c e p t a n c e  s i gn i f i e d  b y  a  s i gn e d  d oc u m e n t  r e t u r n e d  t o  t he s 

up e r i n t e nd e n t ;  a n d 

• A p p r o v a l  o f  t he  c on t r a c t  o r  o t he r  d o c u m e n t s  b y t he  b oa r d . 
 
 
 

A p p r o v e d : 9 /1 9 

 
K A S B  R e c o m m e n d a t i o n  –  2 / 98 ;  6 / 0 0 ;  6 / 01 ;  4 / 07 ;  6 / 1 4 ;  6 / 1 9 
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G A C C A N e p o t i sm G A C C A  

T h e  s u p e r i n t e n de n t  s h a l l  m a ke  r e a s on a b l e  e f f o r t s  t o  de t e r m i ne  w he t h e r  a 

c a n d i d a t e  f o r  e m p l o ym e n t  i s  r e l a t e d  t o   o r  r e s i d i n g  w i th   a  bo a r d  m e m b e r  o r  a n 
 

a d m in i s t r a to r  o f t h e d i s t r i c t .   I f a  c a n d i d a te  i s r e la t e d t o  o r  r e s i d ing w i th  a b oa r d 
 

m e m b e r  o r  a d m i n i s t r a t o r ,  th e  s u p e r i n te n d e n t  w i l l  m a k e  t h i s  f a c t  k n o w n  to  th e 

b o a r d .  

E x cep t  i n  an  e m e r g en c y  o r  i n  t h e  c a s e  t he  i nd i v i d ua l  i s  d e e m e d  t o  b e  t h e 

 
m o s t  q u a l i f i e d  c a n d id a te  f o r t he pos i t i on b y t h e  b oar d ,  t h e  bo a r d  w i l l  n o t  e m p l o y 

 

a n yon e w ho i s t h e f a t h e r , m o t h e r , b r o t h e r , s i s t e r , s p o u s e , s o n , d a u g h t e r , s t e p - s o n , 

s t ep - d a u g h t e r , s on - i n - l a w , o r da u gh t e r - in - la w  o f a n y b oa r d m e m b er o r w ho r e s i d e s 

i n t he h ous e hol d  o f  a n y  b o a r d  m e m b e r . 
 

T h i s   p r o v i s i o n   s h a l l   no t   a p p l y   t o   a n y   p e r s on   w h o   h a s   be e n   r e gu l a r ly e 

m p l o y e d  b y  t h e  bo a r d  p r i o r  t o  t h e  a d o p t i o n  o f  t h i s  po l i c y  o r  t o  a n y  p e r s o n  w h o h 

a s  b e e n  r e gu l a r l y  e m p l o ye d  b y  t h e  b oa r d  p r i o r  t o  t he  e l e c t i o n  o r  a p po i n t m e n t  o f a  

n e w  b oa r d  m e m be r  t o  w h o m  t h e  p e r s o n  i s  r e l a t e d .  

S u pe r v i s i on   L i m i t a t i o ns  

 
N o  e m p l o y e e  s ha l l  d i r e c t l y  s up e r v i s e  o r  b e  r e s p o ns i b l e  f o r  a n y  p o r t i o n  o f t 

he e va l u a t i o n o f h i s o r h e r f a t h e r , m o t h e r , b r o t he r , s i s t e r , s p ou s e , s on , d a u g h t e r , s t 

ep - s o n ,  s t e p - d a u g h t e r ,  s on - i n - l a w ,  o r  da u gh t e r - in - l a w  o r a n  i nd i v i d ua l  r e s iding 

w i t h t h e  e m p l o yee . 
 

 
 
 

A p p r o v e d : 9 /1 9 

 
K A S B  R e c o m m e n d a t i o n  k - 2 / 9 8 ;  6 / 0 7 ;  4 / 1 3 ;  6 /1 9 
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G A C E A s s i g n m e n t   a n d   T r a n s f e r G A C E  

 
T h e b o a r d r e s e r v e s t h e r i g h t t o a s s i g n , r e a s s i g n , o r t r a n s f e r a l l 

 

e m p l o y ee s ,  u n le s s  o th er w i s e  p ro vi d ed  i n  t h e n eg o ti a t e d  a g r e e m e n t. 

 
  T h e  b o ar d  m a y  d e l e g a t e  i t s  a u th o ri t y  t o  a s s i g n ,   r e a s s i g n ,   o r   t r a n s f e r  a n y  

 

o r a l l  e m p lo ye e s  t o  t h e s u p er i n te nd en t. 
 

A p p r o v e d : 9 /1 9 

 
K A S B  R e c o m m e n da t i o n  -  2 / 9 8 ;  4 / 0 7 ;  6 /1 9  



 

 

G A D Em pl o y ee D ev e l opm en t O pp o rtu ni t i e s  G A D 

 -E x cep t  as  m ay b e  s p ec i f i ed  i n  t h e n eg ot ia t ed  ag reem ent  co n ce rn i ng  s t a f f  

m em b er s  co v e red  t h e reb y,  a l l  p l ans  fo r  se l f - i m p rov em ent  i n v ol v in g  ex p en di t u r e  

o f  d i s t r i c t  f u nd s  o r  w h i ch  r eq u i r e  t im e aw ay  f ro m  t h e  em p lo y ee ’ s  a ss i gn ed  

r e s p o n s i b i l i t i e s  sh a l l  b e ap p ro v ed  i n  ad v an ce  b y  th e  S u p e r in t en d en t .  

 

A p p ro v ed:    

K A S B R eco mm en d a t i o n  -  2 /9 8 ;  4 / 0 7;  1 0 / 18
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GA E C o m p la i n ts GA E 

A n y  e m p l o y e e  m a y  f i l e  a  c o m p l a i n t  w i t h  t h e i r  s u p e r v i s o r  c on c e r n i n g  a s 

c h o o l   r u l e ,   r e g u l a t i o n ,   p o l i c y   o r   d e c i s i o n   t h a t   a f f e c t s   t h e   e m p l o y e e .     T h e c 

o m p l a i n t  s ha l l  be  i n  w r i t i n g ,  f i l e d  w i t h i n  t e n  ( 10 )  da y s  f o l l o w i n g  t h e  e v e n t c o 

m p l a i n e d   o f ,   a n d   s h a l l   s p e c i f y   t h e   b a s i s   o f   t h e   c o m p l a i n t .     T h e   s u p e r v i s o r  
 

s h a l l   m e e t   w i t h   t h e   e m p l o y e e   a n d   p r o v i d e   a   w r i t t e n   r e s p on s e   w i t h i n   t e n   ( 1 0 )  

 
d a y s . I f  t h e  e m p l o y e e  d i s a g r e e s  w i t h  t h e  de c i s i o n ,   t h e  e m p l o y ee  m a y  a p p ea l  t o 

 

t h e  s u p e r i n t e n d e n t .    T h e  s u p e r i n t e n de n t ’ s  d e c i s i o n  s h a l l  be  f i n a l .    E m p l o y e e s 

c o v e r e d  b y  t h e  ne g o t i a t e d  a g r e e m e n t  s h a l l  f o l l o w  p r o c e du r e s  o u t l i n e d  i n  t h a t 

d o c u m e n t . 

 

 
 

A p p r o v e d : 

9 /1 9 

 
K A S B  R e c o m m e n da t i o n  -  2 / 9 8 ;  4 / 0 7 ;  6 /1 9  
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GAF St a f f - S t udent  Re l a t i ons   GAF 
 ( See  GAAC,  GAACA J GEC,  J GECA and  KN)  

 S t a f f  member s  s ha l l  ma i n t a i n  p r o f e s s i ona l  r e l a t i ons h i p s  w i t h  s t uden t s  

wh i c h  a r e  c o n d u c i v e  t o  a n  e f f e c t i v e  e d u c a t i o n a l  e n v i r o n me n t .   S t a f f  me mb e r s  s h a l l  

n o t  h a v e  any  i n t e r ac t i on  o f  a  r oman t i c  and / o r  s exua l  na t u r e  w i t h  any  s t uden t  a t  

a ny  t i me  r ega r d l e s s  o f  t he  s t uden t ’ s  age  o r  cons en t .  

 

Ap p r o v e d :   J u l y  12 ,  2021  

KAS B Re c o mme n d a t i o n  –  2 / 98 ;  7 / 03 ;  4 / 07 ;  6 / 07 ;  6 / 16 ;  6 / 21  
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GA G C o n f l i c t o f  I n t e r e st GA G 

D i s t r i c t  e m p l o y e e s  a r e  p r o h i b i t e d  f r o m  e n g a g i n g  i n  a n y  a c t i v i t y  w h i c h 

m a y  c o n f l i c t  w i t h  o r  d e t r a c t  f r o m  t h e  e f f e c t i v e  p e r f o r m a n ce  o f  t h e i r  d u t i e s .   N o e 

m p l o y e e  w i l l  a t t e m p t ,  d u r i n g  t h e  s c h o o l  d a y  o r  o n  s c h oo l  p r o p e r t y ,  t o  s e l l  o r e 

n d e a v o r   t o   i n f l u e n c e   a n y   s t ud e n t   o r   s c ho o l   e m p l o y e e   t o   b u y   a n y   p r o d uc t , a r 

t i c l e ,   i n s t r u m e n t ,   s e r v i c e ,   o r   o t h e r   i t e m s   w h i c h   m a y   d i r e c t l y   o r   i n d i r e c t l y  
 

b e ne f i t  t h e  s c h o o l  e m p l o y e e .   N o  s c h o o l  e m p l o y e e  w i l l  e n t e r  i n t o  a  c o n t r a c t  f o r r 

e m u ne r a t i o n  w i t h  t he  d i s t r i c t  o t he r  t h a n  a  c o n t r a c t  f o r  e m p l o y m e n t  u n l e s s  t he c o 

n t r a c t  i s  a w a r de d  o n  t h e  b a s i s  o f  c o m pe t i t i v e  b i d d i n g . 

 

 
 

A p p r o v e d : 

9 /1 9 

 
K A S B  R e c o m m e n da t i o n  -  2 / 9 8 ;  4 / 0 7 ;  6 /1 9  



GAGA Nepotism

An immediate family member of a current employee or board member may be considered for

employment, if the applicant has all of the qualifications for the position.  An applicant for employment

shall not be interviewed by or recommended for hire by an employee who is a relative of the applicant.

Applicants shall not be hired for, nor an employee assigned to, a position in which he or she will be

supervised by an immediate family member  – ie. a daughter teaching in a building where her mother is

principal or vice principal.  The term "immediate family" is defined as including the following categories:

spouse or domestic partner, parent, child (son or daughter), sibling, grandparent, grandchild, or resident of

the household.  The term includes individuals related by marriage – in-laws and step relatives – and legal

dependents.

If a change in circumstances, such as a marriage or other legal proceeding or a promotion,

results in immediate family members having supervisory/subordinate relationship, the district will attempt

to find a suitable position within the district where one of the affected employees may be transferred at

the first available opportunity/opening within the district.  If transfer is not feasible or is refused by the

employee, then one employee must resign or the employment relationship terminated.

The superintendent shall make reasonable efforts to determine whether a candidate for employment in the

district is related to a board member.  If a candidate is related to a board member, the superintendent will

make this fact known to the board.

Approved: March 7, 2022
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GA H B P o l i ti ca l  A c t i vi ties GA H B 

 
H o ld in g P u b li c  O f f i c e 

 

S t a f f  m e m b e r s  e l e c t e d  o r  a p p o i n t e d  t o  a  p u b l i c  o f f i c e  w h i c h  r e s t r i c t s  t h e e 

m p l o y e e ’ s  a b i l i t y  t o  c o m p l e t e  c o n t r a c t ua l  o b l i g a t i o n s  m a y  b e  r e q u i r e d  t o  t a k e 

u n p a i d    l e a v e    f o r    a    p e r i o d    o f    t i m e    d e t e r m i n e d   b y   t h e   b oa r d   o r   m a y   be t 

e r m i n a t e d . 

S t a f f   m e m be r s   h o l d i n g   a   p u b l i c   o f f i c e ,   w h i c h   i n   t h e   j u d g m e n t   o f   t h e 

b o a r d  i s  l e s s  t h a n  f u l l - t i m e ,  s h a l l  r e q u e s t  u n p a i d  l e a v e  f r o m  t he  s u pe r i n t e n d e n t 

a t  l e a s t  o n e  w ee k  i n  a d v a n ce .  

A n  e m p l o y e e  w h o  m u s t  b e  a b s e n t  f r o m  s c ho o l  t o  c a r r y  o u t  t h e  d u t i e s  o f  a 

p u b l i c  o f f i c e  m u s t  t a k e  a  l e a v e  o f  a b s e n c e  w i t h o u t  p a y  f o r  t h e  d ur a t i o n  o f  t h e 

p u b l i c  o f f i c e . 

P o l i t i ca l  A c t i vi t y  i n  t he  S c h o o l s  

S t a f f   m e m be r s   s h a l l   n o t   u s e   s c ho o l   t i m e ,   s c h o o l   p r o p e r t y ,   o r   s c h o o l e 

q u i p m e n t  f o r  t h e  p u r p o s e  o f  f u r t h e r i n g  t h e  i n t e r e s t s  o f  a n y  p o l i t i c a l  p a r t y ,  t h e c 

a m p a i g n  o f  a n y  p o l i t i c a l  c a n d i da t e ,  o r  t h e  a d v o c a c y  o f  a n y  p o l i t i c a l  i s s u e . 
 

  F o r   t he   pu r p o s e s   o f   t h i s   p o l i c y ,   “ a d v o c a c y   o f   a n y  p o l i t i c a l   i s s u e ”   s h a l l  

 
n o t    b e    d e e m e d   t o   i n c l ud e    p r o v i d in g   i n f o r m a t i o n    o n    e du ca t i o n al   m a t t e r s   t o  

 

e lec te d o f f i c ia ls . 
 

 
 
 

A p p r o v e d : 9 /1 9 

 
K A S B  R e c o m m e n da t i o n  –  2 / 9 8 ;  4 / 0 7 ;  6 / 1 5 ;  6 /1 9  







 

 

G AK P er so n ne l  R ec or ds    (S ee  CE I ,  C G I ,  G A CD ,  G B I ,  a nd  G C I)  G AK 

 P e r so nne l  f i l e s  r eq u i r ed  b y  t h e  d i s t r i c t  s ha l l  be  c onf ide n t i a l  a nd  i n  t h e  

c us t od y  o f  t he  r e co rd s  cus to d i a n  a nd / o r  t h e  s u pe r i n t e nd en t .   E mpl oy ees  h ave  t h e  

r i gh t  t o  i n spe c t  t he i r  f i l e s  u po n  p ro pe r  no t i ce  u nde r  t he  s up e rv i s i on  o f  a n  

a pp ro pr i a t e  s up e rv i so r .   Al l  r ec o r ds  an d  f i l e s  m a in t a in ed  b y  t he  d i s t r i c t  s ho u ld  b e  

s c r e ene d  pe r io d i c a l l y  by  t h e  cus to d i a n  o f  r ec o r ds .  

 A l l  p e r s on ne l  f i l e s  a nd  e va l ua t i on  do cume n t s ,  i n c lu d in g  t h os e  s t o r ed  by  

e l ec t ro n i c  mea ns ,  sha l l  be  a deq ua t e ly  s ecu re d .  

 R e qu es t s  f o r  R e fe r enc es  

 U n les s  o th e r wi se  p rov id ed  by  l a w ,  a  r eq ue s t  by  a  t h i rd  pa r ty  fo r  r e l e a se  o f  

a ny  p e r s on ne l  r e co rd  sh a l l  r e qu i r e  t he  wr i t t en  c ons en t  o f  t he  emp lo yee ,  an d  sh a l l  

b e  s ubmi t t ed  t o  t he  r e co r ds  cus to d i a n  w ho  sh a l l  r e sp on d  t o  t he  r eq ue s t  a s  t he  l a w 

a l l o ws .  

 U p on  r ec e ip t  o f  a  w r i t t en  r eq ues t  d i s t r i c t  o f f i c i a l s  m ay  p ro v i de  i n fo rma t i on  

r ega rd i ng  pa s t  an d  p re se n t  em plo ye es  t o  p ro sp ec t i ve  empl oy e r s  i n  c ompl i an ce  wi th  

c u r r en t  l a w .   I n fo rma t io n  t ha t  ma y  be  p ro v i de d  wi l l  i nc l ude :  

•  em plo yme nt  da t e ( s ) ;  

•  j ob  d esc r ip t i on  a nd  du t i e s  wh i l e  i n  t he  d i s t r i c t ’ s  em pl oy ;  

•  l a s t  s a l a ry  o r  w age ;  

•  w a ge  h i s to r y ;  

•  w h eth e r  t h e  empl oy ee  wa s  vo l un t a r i l y  o r  i n vo l un t a r i l y  r e l ea se d  f rom 

s e rv i ce  a nd  t h e  r ea son s  fo r  t he  s e pa r a t i o n ;  

•  w r i t t en  emp lo yee  ev a l ua t i ons  wh i ch  we re  co nd uc t e d  p r i o r  t o  t he  

em plo ye e ' s  s e pa r a t i on  f r om t he  emp lo ye r  an d  t o  w h ic h  a n  emp lo yee  

s ha l l  be  g i ve n  a  c op y  u po n  r eq ues t .  



 

 

G AK P er so n ne l  R ec or ds  G AK- 2  

Imm uni t y  P r ov ide d  

U n les s  o t he r wi se  p rov id ed  by  l a w,  an  em pl oy e r  wh o  r e sp on ds  i n  w r i t i ng  t o  

a  wr i t t en  r e qu es t  c on ce r n i ng  a  c u r r e n t  o r  f o rmer  em plo ye e  f r om a  p ro sp ec t i ve  

em plo ye r  o f  t ha t  emp lo yee  s ha l l  b e  a bs o l u t e l y  imm un e  f r om c i v i l  l i a b i l i t y  fo r  

d i sc l os u re  o f  t he  i n fo rma t i on  no t ed  ea r l i e r  i n  t h i s  p o l i c y  t o  w h ich  an  empl oy ee  

ma y  ha ve  ac ces s .  

P ro h ib i t i o n  o n  Ai d ing  a nd  Ab e t t i ng  S ex ua l  Ab us e  

P ur su an t  t o  t h e  f e de ra l  E ve r y  S t u den t  S ucc ee ds  Ac t ,  t h e  b oa r d  p ro h ib i t s  t he  

b oa rd ,  i nd iv i du a l  boa rd  memb er s ,  an d  any  i nd i v i dua l  o r  en t i t y  w ho  i s  a  d i s t r i c t  

em plo ye e ,  c on t r ac t o r ,  o r  a ge n t  f rom  as s i s t i ng  a  d i s t r i c t  em ploy ee ,  co n t r a c to r ,  o r  

a ge n t  i n  o b t a i n in g  a  n e w  jo b  i f  t he  bo a rd ,  i nd i v i dua l ,  o r  e n t i t y  k no w s ,  o r  h as  

p ro ba b l e  ca use  t o  b e l i e ve ,  t ha t  s uch  s ch oo l  empl oy ee ,  c on t r ac to r ,  o r  age n t  en ga ged  

i n  s ex ua l  m i sc on du c t  r eg a r d in g  a  min or  o r  s t ude n t  i n  v i o l a t i on  o f  t he  l a w.   Fo r  

t he  pu r po se s  o f  t h i s  p o l i cy ,  i t  sh a l l  no t  be  de eme d  a s s i s t i n g  i n  o b t a i n i ng  a  n e w 

j ob  i f  t h e  a f o r emen t io ne d  i n d i v id ua l s  o r  e n t i t i e s  pa r t i c i p a t e  i n  t he  ro u t i n e  

t r an smi s s i on  o f  a dmin i s t r a t i v e  a nd  p e r s onn e l  f i l e s  i n  acc or da nce  wi t h  l a w  a nd  t h i s  

p o l i cy ,  

 

A p pr ove d :   

K A S B  Rec omme nda t io n  –  7 / 02 ;  4 /0 7 ;  12 /16 ;  7 /1 7  
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